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Page Setup

Page Breaks

FPage
hark the point at which one page ends
and the next page begins.

Column
Indicate that the text following the column
break will begin in the next column.

Text Wrapping
Separate text around objects on web
pages, such as caption text from body text.

1

HMext Page
Insert a section break and start the new
section on the next page.

Ik W (D I

Continuous
Insert a section break and start the new
section on the same page.

Even Page
Insert a section break and start the new
section on the next even-numbered page.

Odd Page
Insert a section break and start the new
section on the next odd-numbered page.
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Kutools for Ward is a powerful add-in for Microsoft® Word,

This Add-in frees you fram time-consuming operations which the majority of Word users have ta |

perfarm daily! |t contains groups of toak far saving hours of your time! % Cut
You can use it ta easily rename a document, copy a document file and paste the document file tc E.
file location as yau want, insert captions, and sa an. = ;DFI‘}I'

Y .
Kutools efficiently helps you handle the complicated and repeated oparations when you process EI PaStE D‘PtIGI'IS:
‘Word documents, and save yaur time by boosting your wark efficiency. e

[

Document Snapshot: With this utility, you can quickly take & snapshot gf the current docun
{sawing & copy of the current document withaut using the Save or Save as commands] in Word. )
aasily restare to the specific snapshot (backup) of the document. Nate: The Snapshots {backups) SEW'E a5 Picture...
dacument will be cleared after the current Microsaft Office Ward process is closed. —

E"g Change Picture *

Fawvorites: This utility allows you to manage your documents in a group. You can add a docume

group, apen a group of documents with one click. It brings you the group concept to manage dac
in Word.

Q

Add Document to Growp: add the current document ba & new or existing group.
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[ This PC v
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gutnols for Word is a powerful add-in for Micrasaft® Word,
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Kutoals for Waord is a powerful add-in for Microseft® Word.
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Change the most popular options in Word.
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Top options for working with Word

show Mini Toolbar on selection ()

Enable Live Preview (i

|[7] Show Developer tab in the Ribbonii |

Open e-mail attachments in Full Screen Reading view (i)

LColar scheme: Elue n

ScreenTip style: | Show feature descriptions in ScreenTips |Z|

Personalize your copy of Microsoft Office

User name: |Wind0ws User

Initials:

Choose the languages you want to use with Microsoft Office: Language Settings...

| ok || canc ]

-

ALl ddadl ki) ebiala Cues Ul s )b G sl Ganol Q¢ JURY) 18> &Y JSES ) ghal) haxal 233,

Design Layout References Mailings Review View Developer

# [;=| Aara[S/E P Design Mode
-’ .l:. o m EEl & Properties E

ng
Add-  Word C . #ML Mapping El
! ins  Add-Ins Add-Ins G@ -H] Group Pane Aut
Add-Ins Legacy Forms Mapping
el (] ERE a7 @
ActiveX Coptrale

A GInsertFrame

——

SECEETS



‘\'~A»{'

S il

iaallg Liaill il dolell duwwgall :_L,;#}

Technical and Vocational Training Corporation

Kutools For Wordalaaiul il 8 4 seun &l eyl #1530 o8

L3 Word e Jexs JSa dla) () 50 i) 3 Y 153 A sgass (ppadiiosall (Say cAalSll pud g5 68 ) 3Ll

60 pll B 358 ¢y 99 Ulaa LS a5 liSay « Word (o 5ie 4l Al g 100 (o JASH a; AalSl pul 5368

Download J! «adl
el 33l 5 60 Anilas Ay a5 A
PayPal / MyCommerce

Aslal ddad jlal, JSa> JSa> aall> udgieS il gyl oo 3l sda guda ela 1],

Home Insert Design Layout References Mailings Review View Kutools ™ Kutools Plus
b Reload = Check Box = = » Insert Insert File Infarmation
B x B T ¢ T | mj &
ns"r Rename =i Images %5 Remove 9= Add Thousand Separatar
Snapshot Favorites AutoText Bookmark Barcode
= @More' 2 Frame-~ ] Show/Hide ESpeII Out Numbers -
File |1:I Frame |5"-"JE

Remove Frames

Format Frame...

AL Al i) ¢y 5 LS Word e (3 U] a1 sl s dlle g ¢ Y12,

By default, MS Word 2007/2010/2012 doesn't display Frame function in
the Ribbon. If you want to insert frames into document, you need to add
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